
    The Outdoor Sportsman’s Club Inc.  

                   Event Director Procedures Outline 

Dear Member, 

   Thank you for donating your time to provide an activity that benefits the Club, its members and guests. 

 This paper is compiled to inform you of the procedures and methods that the Club will strive to follow.  

Please remember that your actions, attitude and conduct reflect the Club. 

Lack of following procedures affect the adoption of activities summited in the future. 

Please return any unused papers to the club. 

The OSC Event Packet includes: 

 Event Director Procedure Outline 

 Accounting Form 

 Non-member Release 

              Participant Roster 

 Voucher Roster 

 Preaddressed envelopes  

Accounting Form: This form is needed to track the income, expense and attendance of an activity. All financial 

transactions must be accompanied by this form.  If your activity is to run for a number of weeks, please send in your 

initial received monies immediately, so participants can attend to their financial statements. Upon completion of your 

activity, please send in any remaining money received promptly.  

Non-member Release: All non-members participating in your activity MUST legibly print and sign their name for liability 

purposes.  

   In accordance with OSC group access policy: “The group leader will create a roster and maintain attendance records of 

all activity participants, obtain liability releases of all participants who are not regular OSC members and all minors with 

appropriate parent/guardian signatures. 

   At conclusion of the activity, the group leader shall promptly submit the roster, liability release forms, attendance 

records, and collected fees as directed by the OSC Executive Committee.” 

   Please place all paperwork into the folder and place into the file cabinet. 

ACTIVITY 



The Outdoor Sportsman’s Club, Inc. 

 
 

NON-MEMBER HOLD HARMLESS AGREEMENT AND RELEASE FORM 
 
 I hereby release Outdoor Sportsman’s Club, their owners, lessees, directors, officers, members, employees, agents, and 
servants, hereinafter referred to as the OCS; and any other sponsors, donators, contributors, landowners, landlords, or participants 
in any activities of the OSC at any location; from all liability which might arise out of any damage, loss, injury, or death which I might 
sustain, and any theft, unexplained disappearance or damage which might befall any of my property accompanying me; while 
enroute to, while participating in, during the duration of, and while enroute from any activities of the OSC at any location; or while 
on any premises owned, managed, leased, or supervised by the OSC at any time whatsoever. 
     I agree to comply fully with all rules, regulations, and directions that may be given to me by a representative of the OSC.  I further 
agree to indemnify and safe harmless the OSC for any act of myself which give rise to any claim against the OSC. 
 I am aware of the hazards and risks inherent upon the use of firearms, archery or reloading equipment and upon discharge 
of such equipment and resultant personal injury or damage to property.  I voluntarily and freely assume all risks. 
 I further state that I have read the foregoing NON-MEMBER HOLD HARMLESS AGREEMENT AND RELEASE FORM and freely 
enter into it on behalf of myself and my heirs, next of kins, distributes, executors, and administrators. 

 
PRINTED NAME                                                   SIGNATURE                                                         DATE                      E-MAIL 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



    The Outdoor Sportsman’s Club Inc.  

            Participant Roster 

   In accordance with OSC group access policy: The group leader will create a roster and maintain attendance records of all activity 

participants, obtain liability releases of all participants who are not regular OSC members and all minors with appropriate 

parent/guardian signatures. 

   At conclusion of the activity, the group leader shall promptly submit the roster, liability release forms, attendance records, and 
collected fees as directed by the OSC Executive Committee to:         OSC   PO Box 83, State College, PA 16804 
  
  NAME     E-MAIL    PAID  RELEASE SIGNED 

1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      
9.      
10.      
11.      
12.      
13.      
14.      
15.      
16.      
17.      
18.      
19.      
20.      
21.      
22.      
23.      
24.      
25.      
26.      
27.      
28.      
29.      
30.      

 

ACTIVITY 



    The Outdoor Sportsman’s Club Inc.  

            Voucher Service Roster 

   You earned a Voucher for running a Club activity and your name was entered into the Club activity voucher roster.  

If you had another member helping at this activity and is eligible to receive a voucher, please enter their name below.  

Their name will be registered to receive a voucher and no further action by you is needed. 

  
  MEMBER NAME                                        CLUB #           VOUCHER JOB DISCRIPTION     

1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      
9.      
10.      
11.      
12.      
13.      
14.      
15.      
16.      
17.      
18.      
19.      
20.      
21.      
22.      
23.      
24.      
25.      
26.      
27.      
28.      
29.      
30.      

 

ACTIVITY 


